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	Commercial Photography/Filming Permit Booking Form


	Contact Person
	
	Date/s required:
	

	Contact Phone:
	
	Times:
	Start:

Finish:

	Contact Email:
	
	
	

	Postal Address
	

	Business Name:
(if applicable)
	

	On the day contact: (if different to above)
	Name:

Mobile:

Email:


	Floral arrangements & plant material

	For the safety of our living collection and to prevent pests and diseases affecting the ANBG, plant material must not be brought onto the grounds onsite without prior approval. 

Floral arrangements from a commercial florist are permitted with advance notice. 
☐ I understand that plant material can harbour pests and diseases
☐ I understand that the throwing of confetti, rice or flower petals is not permitted.


	☐ Yes, I am seeking approval for floral arrangement/s to enter the ANBG. 

I confirm that floral arrangements will;
· Be free from soil
· Be from a commercial florist (not supermarket, bushland or garden)
· Not be placed on garden beds
· Leave the ANBG with our group

	☐ No, I am not bringing floral arrangements


	Florist Details

	Business name:
Contact person: 
Phone number:
Email:

	Fees and Charges (GST inclusive)

	Base Commercial Photography/Filming Permit Fee
8:30am-5pm, Monday-Sunday
	☐ $200


Once the completed booking form has been received you will be contacted to arrange payment. 
If you have any questions, please do not hesitate to call on 0418 492 450 or send us an email at venues@anbg.gov.au 

Terms and Conditions  
1.	What is included in this permit
This booking form and fee cover the permit required to conduct commercial activity on a National Park. Use of an indoor venue or exclusive use of an outdoor venue requires a separate booking. See https://trade.parksaustralia.gov.au/book/botanic-gardens. 
2.	Cancellation or Change of Date  
Cancellations must be made in writing and may incur the following charges: 
•	Less than 30 days notice - $50.00 administration fee 
•	Less than 14 days notice - 50% of hire fee 
•	Less than 7 days notice - 100% of hire fee 
Cancellation fee may be waived if booking is rescheduled at the time of cancellation. Any rescheduling of booking must be within a 3-month period of the original booking date.  
3.	Parking 
Hirers must use the public car park. Parking fees apply and coins and credit cards are accepted. Accessible car spaces are available in the main carpark and adjacent to the Crosbie Morrison building and Banksia Centre, free of charge. 
4.	Behaviour and Conduct 
The hirer and guests must behave in an orderly manner compliant with applicable laws. The hirer is responsible for their guests. The ANBG reserves the right to remove any person from the premises who displays inappropriate, dangerous or offensive behaviour.   
•	All visitors must comply with the ANBG Visitor Code of Conduct, ANBG regulations and staff directions whilst in the ANBG.  
•	Photography and filming must not conflict with the use and enjoyment of the ANBG by other visitors.  
•	For further information visit https://visit.anbg.gov.au/visit/visit-gardens/advice-visitors/
5.	Care of the Venue Space 
•	Any areas used must be left in a clean and tidy condition.  All rubbish and recycling must be disposed of in the appropriate bins or taken off site. Please note all outdoor areas of the ANBG are bin free and outdoor venue hirers must take their waste off site. 
•	Failure to comply with any of these conditions may lead to additional charges. 
•	For the safety of visitors and the care of the ANBG’s living collection, ball games, kites, frisbees, bicycles, scooters, segways and skateboards are prohibited. 
 
6.	Damage and Repairs 
The hirer is responsible for any expenses relating to repairs, damage, breakages or loss of equipment and/or additional cleaning at a fee determined by the ANBG.   
7.	Music and Noise 
Music and noise are to be restricted to a reasonable level and is to not interfere with other ANBG visitors.  Music is expected to be appropriate and not contain any offensive content.  The use of amplifier equipment will need written prior approval by the ANBG. 
8.	Infrastructure 
The ANBG has an underground watering network and therefore hirers are not permitted to insert anything into the ground.  All infrastructure including marquees and banners must be secured with weights and requires pre-approval in writing.  
9.	Property 
The ANBG will not be held responsible for any loss or damage to any property belonging to either the hirer or their guests.  All items of property owned by the hirer and their guests must be removed from the venue by the agreed vacation time. 
The hirer is not permitted to remove any ANBG property from the venue without written consent. Furniture may be moved around the hired space but must be returned to its original position at the end of the hire. 
10.	Deliveries and Collection 
It is the hirer’s responsibility to arrange access to the ANBG venue for deliveries and collections.  Vehicles are not permitted beyond the carpark without prior approval and an ANBG staff escort (fees apply).     
11.	Decorations 
Decorations must have approval in writing from the ANBG prior to the hire. Nails, screws, tape and other hole-punching or potential damaging products must not be used. Non-marking fasteners are permitted. All permitted decorations and fastenings must be removed at the end of the hire. 
12.	Commercial Activities and Permits  
The ANBG is a Commonwealth Reserve managed by the Director of National Parks.  Certain activities in Commonwealth parks and reserves will need approval from the Director under the Environment Protection and Biodiversity Conservation Act 1999 (EPBC Act) and the Environment Protection and Biodiversity Conservation Regulations 2000 (EPBC Regulations).  
It is a requirement of the Act that the ANBG protect and manage the flora, fauna and heritage places within the site.  
The following regulations and permits apply to ANBG venue hire:   
•	Plant material including floral arrangements and decorations cannot be brought onsite without written approval from the ANBG prior to the hire.  Plant materials must be removed from the venue at the end of the hire. Contact venues@anbg.gov.au  
•	An approved Other Activities Permit is required for any animals brought onto the site. Assistance animals do not require a permit. Contact permits@anbg.gov.au. 
•	An approved Other Activities Permit is required for commercial activities including commercial filming and photography (this excludes wedding photography). Contact permits@anbg.gov.au. 
•	Fees apply for wedding photography.  For further information contact venues@anbg.gov.au 
•	If your event is a commercial operation including the buying or selling of goods or services, a ticketed event or fundraiser, or will involve the sale of alcohol, a Commercial Event Application Form must be submitted.  This form can be obtained by contacting events@anbg.gov.au 
13.	Alcohol 
If your event includes the sale of alcohol, a Commercial Event Application Form must be submitted.  This form can be obtained by contacting events@anbg.gov.au. For general venue hire, BYO alcohol is permitted but the ANBG must be notified in writing.  
14.	Bookings, Billing and Terms of Payment 
Venue bookings are made by completing this form and submitting to venues@anbg.gov.au.  Booking confirmation is subject to venue, date and time availability. Full payment of the venue hire fee is required to secure the booking.  Additional charges may apply if any of the terms and conditions are broken. 
15.	Dangerous Conditions 
For the safety of all ANBG visitors, the ANBG may be required to cancel the booking in dangerous, or potentially dangerous weather conditions including days of Total Fire Ban.  A full refund or a transfer of booking will be available in these circumstances.   
16.	Breach of Terms and Conditions 
The ANBG reserves the right to reject venue hire applications or to cancel the venue hire booking should the hirer be in breach of any of the terms and conditions.   Venue hire fees will not be refunded in the event of a breach.
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